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Material Reproduction Policy 
 

 
 
Use Agreement and Reproduction Order Form  

As a patron of Sealaska Heritage Institute (SHI) Special Collections Research Center (SCRC), I agree to 
abide by all copyright laws as they are applicable to my work, as well as intellectual rights, clan rights, 
privacy of individuals, corporate privacy rights and federal and state laws. I agree to abide by all donor 
and/or informant restrictions placed on the items that I request to use, and agree that this material will not 
be misquoted, misused, or mishandled. I also agree that these reproductions are solely for my personal use, 
and I agree to not resell or donate them under penalty of law.  

I will give full and proper citation for any materials used from SCRC in all presentations and publications 
(including World Wide Web and successor technologies) of my work, following the appropriate 
professional guidelines for the research material.  

Guidelines and Restrictions for Reproductions  

Most reproductions are handled by SCRC staff and are dependent on the physical condition of the item. In 
some cases patrons can scan manuscript materials if the patron provides their own scanner and if the 
materials to be scanned are not deemed too fragile. Reproductions are limited to 10% of a publication or 
collection unless otherwise authorized by a curator. SCRC staff will not make copies that violate copyright 
laws, nor copies of materials that are clan owned without the permission of the party who owns rights. It is 
the responsibility of the patron to secure permission before SCRC can make copies. Routine photocopy 
orders can take up to 24 hours to complete. Rush orders requests are not accepted. 

ORDERS MUST BE PAID FOR IN ADVANCE.  

Copyright Notice: Patrons requesting reproductions expressly assume the responsibility for compliance 
with all pertinent provisions of the Copyright Act, 17 U.S.C. ss101 et seq. The patron further agrees to 
indemnify and hold harmless Sealaska Heritage Institute, SHI Special Collections Research Center, and its 
staff in connection with any disputes arising from the Copyright Act and issues regarding clan copyrighted 
materials over the reproduction of material at the request of the patron.  

Name of Patron: _________________________________________ [Please Print] 
Signature of Patron: ______________________________________ 
Date: ________________  
Name: __________________________________________________ 
Address: ________________________________________________ 
E-mail:______________________________________ 
Telephone: ________________________________________________ 
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Fee Schedule 
 

 
General Use and Fees: 
 
General Notes 

RUSH ORDERS ARE NOT ACCEPTED 
Additional charge for postage outside United States and/or bulk orders may apply 
Shipping and handling within USA: $5 (cost may vary if order is large) 
Email of information; no cost 
 

Photocopies  
In-house copy orders: 50¢ per page  
Postal copy orders: $5 minimum and 50¢ per page  
Oversized Copies: not available 

 
Digital Scans of Manuscript Materials (by SHI Staff) 
 Each scan is $10 

Each disk is $10 (Same-day service not available, price does not include shipping. Scans can be 
emailed for free if the number of scans is low) 

 
Digital Scans of Manuscript Materials (by patrons) 

Flat fee of $75.00 per day, per scanner. (some materials may not be available for patron scanning 
because of the fragility of material.) 

 
Photo Reproductions in Digital Format 

Digital Image: $10.00/image 
Digital Printing: $25.00 (Same-day service not available, price does not include shipping.)  

 
Digital Pictures (limited to fair use of primary sources)  

Digital camera images by patron: $25 flat fee  
Digital camera images by professional photographer: $100 flat fee 

 
Sound/Media Reproductions  

Certain audiovisual items which SCRC owns the copyright privileges can be copied for $20 each 
if format is CD or DVD. Patrons should consult the archivist for further details if the item/s is not 
in DVD or CD format, as costs will increase and vary.  

 
Non-Commercial Use and Fees: 
  
Non-commercial use includes (but is not limited to) books, exhibition catalogs, and similar works 
published by libraries, museums, and non-profit organizations; public-television broadcasts; and other 
items made available in full color though to a relatively limited audience. A gratis copy of all products 
using SHI’s materials will be provided by the patron to SHI SCRC. 
 
Still Images 

Reproduction on cover, dust jacket, poster, etc.: $200 per item 
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Reproduction on an inside page: $50 per item 
Broadcast: $50 per item 

Motion Images 
Public broadcasting and non-profit education: $250 per 30 seconds 

 
Textual Quotation Reprints Beyond Fair Use 

The fee for quotes larger than 300 words (fair use limit) from SHI’s published and copyrighted 
works is $100.00 per each 100 words beyond fair use. 
To republish entire portions of copyrighted SHI publications please consult SHI staff. 

 
Commercial Use and Fees: 
 
Commercial use includes (but is not limited to) for-profit publications (either printed or electronic); 
textbooks, trade books, reference books, supplemental course readers, and curriculum materials for K-12; 
motion pictures, commercial television, and video productions; large-circulation or mass-market 
magazines; printed or televised advertisements; large-format art books and facsimile editions printed 
primarily in full color and for international distribution; academic works published in press runs of more 
than 2,000 copies; calendars, posters, museum reproductions, postcards, and note cards; and other items 
made available to a relatively wide audience. A gratis copy of all products using SHI’s materials will be 
provided by the patron to SHI SCRC. 
 
Still Images 

Reproduction on cover, dust jacket, advertisements, etc.: $500 per item 
Reproduction on an inside page: $100 per item 
Broadcast: $100 per item 
 

Motion images 
Motion pictures (commercial, feature length films): $1,000 per 30 seconds 
Commercial TV (USA & International): $500 per 30 seconds 
Corporate presentations: $500 per 30 seconds 
 

Textual Quotation Reprints Beyond Fair Use 
The fee for quotes larger than 300 words (fair use limit) from SHI’s published and copyrighted 
works is $200.00 per each 100 words beyond fair use. 
To republish entire portions of copyrighted SHI publications please consult SHI staff. 
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